Welcome to our School

A Message from the Headteacher

Welcome to Holbrook Primary School.

The primary years are exciting and challenging and the staff and governors aim
to provide a happy, secure and well organised environment in which the children
are valued as individuals and helped to achieve their full potential.

We take our responsibilities seriously. Everyone at Holbrook Primary School will
work hard to ensure that your child has the best possible education. | believe that
a primary school should be a place of challenge, opportunity, achievement and
enjoyment. It is my job to ensure that Holbrook Primary School is such a place.

It is not only the formal education of your child that we want to ensure. We want
children to leave Holbrook Primary School self-reliant and confident, able to
articulate feelings and ideas and make sound decisions based on what they have
learned whilst with us. We also attach great importance to the development of
social skills and relationships both with their peers and all members of the wider
community.

We are aware that we join parents in the education process and continue the
work already begun at home. We believe that children flourish in a school when
links between home and school are active. We promise to keep you fully
informed of your child’s progress and to suggest ways in which you can offer
support.

As well as this booklet giving you the basics we hope you can picture your child
at our school, gaining a successful education in an environment where your child
can thrive both academically and socially. If you would like to find out more we
would be delighted to welcome you to the school at any time.

We believe that we have an open and friendly school. We do hope that you will
have an enjoyable and worthwhile association with us.

Roger Whitewick M.A., B.Ed (Hons)



OUR VISION
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Holbrook Primary School aims to welcome everybody into
our school. We will support all children and staff and
provide challenging, fun and exciting learning activities. We
will encourage everybody to learn, to learn from mistakes,
and to be independent and co-operative.

At Holbrook Primary School we aim to:

Develop personal qualities such as respect, confidence and self-discipline

in a caring and positive atmosphere

Develop caring for others and sharing in the school community as a whole

Develop lively, enquiring minds and the ability to apply themselves to tasks
Gain skills in all areas of the curriculum

Have high expectations for all pupils and staff

We explicitly value learning and believe practice can always be improved,
knowing and taking account of where the learner started.

We continually review, reflect and evaluate
We make every effort to learn from good practice to share good ideas.

We celebrate success.
About Our School



Holbrook Primary School is a community primary school for boys and girls
between the ages of four and eleven years old. It was built in the 1970s on a
design based around a courtyard. There are currently eight classrooms and
further facilities such as a fully stocked library where children can browse and
choose their own books to read. A comprehensive computer suite gives children
ample opportunity to pursue the ICT part of the curriculum. All classes have
interactive whiteboards. Our own award-winning kitchen allows us to provide
children with a wide range of healthy hot school dinners.

The grounds are extensive with playing field, two hard surface playgrounds and a
conservation area. Rainbow Early Years for preschool children is also based on
the site.

We serve primarily the Dyrham ward community although children also come
from other parts of Trowbridge.

The children are initially in the Foundation Stage of their education. This is the
Reception Year and is also sometimes called Early Years. Years 1 and 2 are
known as Key Stage 1 (or Infants). The children in Years 3 to 6 are in Key Stage
2 (or Juniors).

Each child has their own class teacher who is responsible for planning the
lessons to be taught using the National Curriculum, the National Literacy and
Mathematics strategies and the school's own curriculum guidelines. Other
teachers may also teach your child during the week for some lessons, e.g. Music
or RE.

Starting at Holbrook Primary School



Initially there is an evening induction meeting for parents in the summer term
before the child starts school. At this meeting the parents can meet the Early
Years Team that will be responsible for their child’s learning. They will also be
given an induction pack with written details of their child’s induction into our
school.

The children and parents are invited to come and see for themselves how we
organise the activities for the children during an open session.

At the beginning of September members of the Early Years Team will visit the
child at home so that the transition from nursery to school will be made easier for
the child. Also at this time the children are invited into school for short sessions
to familiarise themselves with their new classroom & peers.

The next stage is for the child to start at school on a part time basis, which is
gradually extended to cover the whole school day when we feel that your child is
ready.

In line with Wiltshire County Council’s guidelines, children are usually admitted at
the beginning of the academic year in which their fifth birthday occurs. All
admissions to Holbrook are administered through the Education Department at
Wiltshire County Council.

Visits by Prospective Parents

Prospective parents are welcome to visit the school at any time during the day.
They are invited to make an appointment through the school’s office to meet the
headteacher, view the school and discuss relevant issues. It is preferable to see
the school when the children are at work, then the atmosphere and ethos can be
experienced first hand. At Holbrook Primary School we like the children to
conduct the parental tours so that you can also gain a child’'s perspective of life at
our school.

The School Day



The school day begins for children at 8.45 a.m. Pupils are allowed on site from
8.35 a.m. Two teachers are on duty from this time. At 8.45 a.m. the whistle
announces the start of the school day and pupils go into their classrooms for the
register and the beginning of lessons. To encourage independence and to keep
everyone safe, parents say goodbye to their children in the playground.

Please note that there is no supervision of childre n before 8.35 a.m.
There are mid morning breaks for all pupils during which teachers and teaching

assistants are on duty as well as a lunch break, supervised by mid- day
supervisors. The school day ends for all pupils at 3.00 p.m.

School Sessions:

Infants (Reception and KS1)
8.45a.m. - 12.00 p.m. 15 mins mid- session break
1.00 p.m. - 3.00 p.m. Mid session break is taken when required

Juniors (KS2)
8.45a.m. -12.10 p.m. 15 mins mid- session break
1.00 p.m. - 3.00 p.m. No afternoon break is taken by Juniors

Office Hours

The administrative staff are available between 8.30 a.m. and 5.00 p.m. There is
an answer phone system in operation prior to and after the above times.

Should parents wish to speak to a member of staff or have any matters requiring
attention, the office staff will be only too pleased to help.

The Curriculum



The revised National Curriculum forms the basis for curriculum planning
throughout the school. The curriculum is divided into core subjects and
foundation subjects. The core subjects are English, Mathematics, Science, ICT
and Religious Education. The foundation subjects are Geography, History, Art,
Music, Design and Technology and Physical Education.

Each subject has a subject leader who is responsible for drawing up policy
documentation, ensuring a scheme of work in keeping with the requirements of
the National Curriculum and supporting class teachers in teaching the curriculum
to the children in an appropriate way.

A variety of teaching methods are used to address the different learning styles of
the children.

Standards in the school are monitored by the headteacher, the senior leadership
team and the governing body. Advisers from Wiltshire County Council also
monitor our work.

The school will also be inspected from time to time by the government body
OFSTED.

English

We teach English because it is vital that children can communicate effectively.
The majority of experiences in school promote the child’'s development of
language. Our broad and balanced English curriculum affords opportunities for
speaking, listening and drama activities as well as aiming for confident reading
and writing skills for all.

Talk has such a vital role in the learning process, enabling pupils to articulate
their thinking and communicate effectively. We take seriously the idea that



children need to extend their abilities in this area and lessons are planned where
pupils are given the opportunity to talk for a range of purposes, for instance
explaining ideas and opinions, describing events, enacting stories or poems and
reporting.

Reading is central to the curriculum. We believe that success in this area is vital
in developing children’s self- confidence and enabling the child to become an
independent learner. You will want more detail about our teaching of reading -
and each year we hold an information evening for parents where teachers talk
about our approach. However, we use books from a variety of sources to teach
reading. Since we colour code books for the teaching of reading we are able to
ensure a variety of skills are practised using the material available to us. A
careful check is kept on each child’s progress.

We wish to enable our children to write with confidence, enjoyment and with an
understanding of the conventions of written English. Therefore, children are given
the opportunity to write for a variety of reasons, in a range of forms, and for a
range of audiences. A lot of writing experiences are linked to other areas of the
curriculum. Writing is an important way of communicating and children are taught
handwriting, spelling, and grammar at the appropriate age and in line with the
government’s National Literacy Strategy.

Mathematics

By using objectives set down by the Renewed Primary Framework for
Mathematics we encourage children to feel positive and confident in their
approach to mathematics and problem solving. A range of teaching styles are
used in ability sets to develop the children’s ability to manipulate numbers, their
awareness of shape, space and measurement and to explain their thinking using
the correct mathematical vocabulary. Emphasis is placed on mental strategies
leading to more structured methods of calculation, supported with practical
equipment and strategies. Children are encouraged to use their mathematics in
different contexts across the whole curriculum.

Science

Through their science lessons, children are given opportunities to develop their
scientific knowledge and understanding of the world around them. They are
taught about materials and their properties as well as physical processes, life
processes and living things. The children are also shown how to apply their
knowledge and understanding of scientific ideas to familiar phenomena,
everyday things and their personal health.

Religious Education



Religious Education is planned in half-termly units. Christianity is studied
throughout the school along with world religions such as Islam and Judaism.
Religious Education is especially important in developing children’s thinking
skills. The skills of reflection, empathy, respect, appreciation, self-understanding,
open-mindedness, investigation and evaluation are developed through planned
activities.

Information Communication Technology

Children are given the opportunity to use ICT in all areas of the curriculum to
enhance their learning of subjects and ICT skills. There are computers around
the school, in classrooms and in the ICT suite. Within the suite, which is
timetabled each week for each class, ICT skills such as word processing, data
handling, control and internet use skills are taught. The children are encouraged
to share what they have learned by demonstrating and talking it.

History

Above all, our aim is for children to enjoy the study of history and we will
encourage them to discover how the present is shaped by events in the past.
During their years at Holbrook Primary School, pupils follow a carefully structured
and resourced programme examining aspects of ancient civilizations abroad,
along with specific periods in Britain’s past.

Increasingly, the children at Holbrook Primary School will practise the skills of an
historian — sequence, enquire, investigate, interpret, examine — by responding to
key enquiry type questions which run through each topic. We hope children will
become thinking and active pursuers of answers to historical questions rather
than passive receivers of information.



Geography

Children begin by investigating their local area and learning about a contrasting
area either in the U.K. or abroad. This is extended as they progress through
school and develop understanding of physical, human and environmental
geography linked to an understanding of globalisation. Themes include weather,
settlement and environmental change. Children undertake studies that focus on
geographical questions involving fieldwork and classroom activities.

Music

Our aim is to provide a music curriculum that is accessible to all pupils and one
which promotes enjoyment and musicality through a programme of skill-based
learning experiences. We hope to inspire children by introducing them to the
many and varied aspects of music and helping them to appreciate a variety of
musical traditions.

Instrumental tuition is currently available from visiting teachers in flute, guitar,
drums and keyboard for pupils who wish to take up this extra opportunity.
Parents pay a contribution for these lessons.

Art

Art encourages the children to be creative and independent in how they
approach their work. Areas such as painting, printing, drawing, textiles and 3D
work are taught, using stimuli from local artists and international artists. Visiting
artists encourage the children to develop skills in observation, drawing and
painting techniques. Opportunities are also given for children to appreciate and
evaluate the work of other artists, both past and contemporary.

Design and Technology

Design and Technology allows the children to understand the processes behind
a product being ‘thought of and developed. The design and technology
curriculum focuses on the areas of structures, controls and mechanisms, food
and textiles. We encourage the children to investigate existing products and
consider how they can be improved. The whole process involves the children
designing, making and evaluating their own products. The children are also
taught how to use tools correctly.

French

We believe that it is important that all children learn a modern foreign language.
At present, our pupils in Years 4, 5 and 6 learn French. Using songs, stories and
role play the children gain confidence. The focus is primarily on giving children
an initial ‘feel' for a foreign language and relating this to the culture and lifestyles
of the French people.

Physical Education

The school believes that physical education experienced in a safe and supportive
environment is vital and unique in its contribution to a pupil’'s physical and
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emotional development and health. The school offers a balance of individual,
team, co-operative and competitive activities that enable pupils of all abilities to
achieve success as well as provide challenge. These activities fall into the areas
of team games, gymnastics, dance, athletics and swimming. Within the games
programme pupils acquire and develop skills which enable them to play football,
hockey, rugby, netball, tennis, cricket and rounders. Year 3 children take part in a
swimming programme led by qualified swimming instructors at Bradford on Avon
pool. Pupils at Holbrook Primary School receive two hours of PE per week.

Personal, Social and Health Education

The Personal, Social and Health Education curriculum aims to develop the
children’s social, moral and personal health. Areas covered include friendship,
safety, families and the difference between right and wrong. The curriculum is
taught through National Curriculum subjects or as discrete units of work. PSHE is
taught by the class teacher although we also have visiting speakers. Sex
Education is taught in Years 5 and 6. We strive to ensure that the school can be
successfully measured against the national ‘Healthy School’ Standard.

Sex Education is taught across the school in an atmosphere of mutual respect.
Questions posed by the children are answered honestly and sensitively and
according to the age of the child. A more formal programme is taught to Years 5
and 6. Parents are invited to a meeting prior to the Scheme of Work being
taught, to view materials being used and to question us on our approach.
Parents may withdraw their child from these lessons should they wish.

Monitoring Children’s Progress

At Holbrook Primary School the progress of every child is monitored carefully.
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Teachers are continually assessing children’s progress. From these
assessments, curriculum goals and individual targets can be set, along with
appropriate lesson planning.

Assessment is seen as an integral part of teaching at Holbrook Primary School.
Teachers are continually using informal methods of assessment in their
classrooms to identify children’s attainment and progress. This information
directly influences the day to day planning of lessons.

Children in Year 2 complete their end of key stage tests (SATs) in Reading,
Writing and Mathematics in line with the government regulations. The results of
these are reported to parents in the summer term.

We also use Qualifications and Curriculum Authority (QCA) optional tests in
Years 3, 4 and 5 in Reading, Writing and Mathematics. These tests are used to
track progress of all children, and are analysed to inform future curriculum
planning. At the end of Year 6 the children are obliged to take their end of key
stage tests (SATs). The results of these, along with teacher assessments, are
reported to parents in the summer term.

Informing Parents

We are keen that the school works closely with parents in the education of their
child. A child’'s progress can be greatly enhanced when parents show an interest
in his or her work. We provide a number of ways for parents to be regularly
informed about progress — written reports, consultation evenings and ‘drop-In
sessions’ where parents are invited to look at their child’s work in the classroom.

Details for the arrangements of how parents can be notified of their child’'s
progress will be given well in advance. However, please note that parents are
welcome to visit the school and speak to their child’s teacher at any mutually
convenient time.

Special Educational Needs
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The school has an Inclusion Manager who is responsible for ensuring the
|mplementat|on of the school's Special Needs Policy.
Children with SEN are offered full access to a broad, balanced and
relevant education regardless of their abilities, behaviour or disabilities.
All pupils’ achievements are celebrated.
The views of pupils and parents/carers are sought and taken into account.
Careful assessment takes place before developing and implementing
individual teaching programmes matching pupil need. Parents will be
consulted at an early stage.
The progress of SEN pupils is carefully monitored through ongoing
assessment and careful record keeping. Parents are regularly informed of
progress and encouraged to meet with staff to discuss the Individual
Educational plan.
Additional support for children with a SEN is given within the classroom on
a one to one or group situation.
Children may be withdrawn from the classroom to work on specific
programmes. The guiding principle is that pupils with the greatest need
receive most help.
Outside agencies such as Educational Psychology or Speech & Language
Therapy may be called into school to assess and support pupils with SEN.
The school’'s SEN policy is available to all parents and is in line with the new
Code of Practice.

Able and Talented Children

Some pupils may be deemed to be very able or talented. Some children may be
very able academically whilst some children may have a talent in the arts or
sport. Holbrook Primary School tries to ensure that provision for able and
talented children is made through ability groupings, class challenges as well as
withdrawing them from the class to give them activities which will be stimulating
and which will extend them.

Celebrating Diversity
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At Holbrook Primary School we are committed to providing an education and
environment which reflect the breadth and diversity of society. Through our work
and relationships with parents, children and staff we aim at all times to ensure
there is no discrimination relating to age, gender, ethnicity or disability.

All children have a right to a broad, balanced and relevant curriculum which
enables them to achieve the highest possible level in their learning and one
which reflects in a positive way the range of cultures and experiences of the
whole community. Pupils leaving Holbrook Primary School should do so with
respect for all.

Disability Equality

The governing body of Holbrook Primary School aims to promote equality of
opportunity for disabled people: pupils, staff, parents, carers and other people
who use the school or may wish to. It publishes a disability equality scheme with
accompanying action plan to show how we intend to meet our duties with regard
to disabled people.

The action plan is available on our website. A paper copy is available on
request.

Collective Worship

Collective worship takes place every day either as part of whole school assembly
or key stage or class worship. This is an important opportunity for the whole
school to gather together. Parents have the right to withdraw their child from
collective worship. If you would like to do so, please discuss this with the
headteacher.

School Uniform
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At Holbrook Primary School children are expected to wear the correct school
uniform. We believe that the wearing of a school uniform encourages pride in the
school and helps children to feel that they belong to the school community.

Children and parents choose from the school uniform list:

Grey or black trousers or grey skirt or pinafore
White shirts and blouses or white polo shirt
Blue, grey or black tights

Black, grey or dark flat shoes (NOT TRAINERS)
Sweatshirt in royal blue with school emblem

In addition, fleeces and hooded tops with the school emblem are sold. In the
summer blue and white gingham, striped or checked may be worn.

Jewellery

Children must not wear jewellery in school with the exception of small stud
earrings, one per ear only, and these must be either removed or covered with
surgical tape for all PE and games lessons. Watches may be worn, but at the
child’s own responsibility.

PE Kit
- A pair of daps

A pair of socks (especially girls who wear tights)

A pair of dark coloured shorts

A pair of dark tracksuit bottoms

A white T-shirt

A dark sweatshirt top

A hair band (if your child has long hair)

A Healthy School
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The National Healthy Schools website says: “We want all children and young
people to be healthy and to achieve at school and in life. We believe that by
providing opportunities at school for enhancing emotional and physical health, we
will improve long term health, reduce health inequalities, increase social inclusion
and raise achievement for all.” We believe this too! That is why all our work is
judged against the national healthy school standard.

School Meals

We are fortunate to have an award winning school kitchen on site which provides
hot meals for the children who want them. All meals served are healthy and
meet the government’s nutritional requirements.

Menus are issued in advance so that you can see what is on offer. Parents book
and pay for meals in advance. Each Monday morning orders are placed with the
kitchen. It helps us to receive the order in an envelope clearly marked with the
child’s name and class, the amount enclosed and the days on which dinners are
required.

Parents who believe their child may be entitled to a free school meal should
contact the school's administrative officer, who will be pleased to offer
assistance.

Some children bring in a packed lunch from home. Please ensure that packed
lunches are healthy and avoid fizzy drinks and sweets. We can provide you with
a leaflet about healthy lunchboxes. Please ask at the office.

For reasons of safety please do not include glass bottles or vacuum flasks in the
lunchbox.

Water

We believe that drinking water throughout the day increases concentration and
helps keep children healthy. We provide a water bottle for each child and
encourage everyone to drink regularly. Water fountains are also provided around
the school.

Healthy Snacks

We encourage all children to eat healthily! All junior children are encouraged to
bring fruit or vegetables as part of their morning snack. A piece of fruit, or a
portion of a vegetable, is provided free of charge to all infant children. Parents
and children are asked not to bring or send sweets into school for snacks.

Attendance and Holidays in School Time
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It is the legal responsibility of parents to ensure their children attend school
continuously. Legislation requires schools to keep a register of attendance and
to record the reasons for the child’s absence, such as sickness, medical or dental
appointments. A school can authorise such absences. Absence may be
unauthorised if no communication is received from parents. If possible, parents
should telephone the school on the first day of the child’s absence, stating the
reason. We need a note of explanation if the child returns after a period of un-
notified absence. We need this to know why a child has been absent as we have
to provide this information to the educational welfare officer, when our registers
are checked.

If your child is late to school she/he will need to report to the school’s office.

In exceptional circumstances, the headteacher will authorise an absence for a
family holiday in term time of up to ten days. Requests for permission to take
children out of school for this purpose should be applied for, using a Holiday
Form (available from the School Office) and sent to school before the
commencement of the holiday. Please note, though, that the government is
trying to reduce term time absence and we ask all families to avoid taking
children out of school during term time.

School Documents
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There are a number of policies and documents to support the work of the school
which parents are welcome to view. This can be arranged by contacting the
School’s Office.

Home-School Agreement

At Holbrook Primary School we are committed to working in close partnership
with parents. From September 1999 the government made it a legal requirement
for all schools to have a formalised Home School Agreement. The Agreement
has put into writing the good practice which is already in existence. Two copies
of the agreement will be sent to all parents of children joining us. We hope you
will sign one copy and return it to school.

Freedom of Information Act

One of the aims of the Freedom of Information Act 2000 is that public authorities,
including all maintained schools, should be clear and proactive about the
information they will make public. The governors have adopted this scheme.
Anyone wishing to view a public document held within the school is welcome to
do so, although we do ask that an appointment be made. Details of categories of
information are available and held in the school office.

Complaints Procedure

If parents feel they have cause for complaint, in the first instance we will aim to
deal with this informally within the school through the class teacher and/or the
headteacher. If this does not resolve the matter then the Governors have a full
and detailed procedure, a copy of which is enclosed with this prospectus or is
available from the school office.

Safeguarding Children

In keeping with national legislation, teachers, staff and volunteer helpers at the
school are subject to security checks for the safety and protection of pupils.
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Ouir first priority is your child’s welfare. Therefore, there may be occasions when
our concern about your child means that we have to consult other agencies
before we contact you. The procedures we follow have been laid down by the
Wiltshire Safeguarding Children Board. If you want to know more about this
procedure, or if you would like to see our Safeguarding Children Policy, please
speak to the headteacher.
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Educational Visits

Day visits to places of interest which support the curriculum are regularly offered
to children in all year groups. We believe that the visits, which are carefully
planned and selected, enhance the work that the children are doing and are of
great benefit. In Year 4 pupils have the opportunity to take part in a residential
visit to Danywenallt in the Brecon Beacons. Pupils in Year 6 participate in a
residential trip to Osmington Bay.

Charging and Remission Policy

The school does not receive sufficient funding to pay for all the activities which
contribute to the child’s all-round education. From time to time we seek voluntary
contributions in order for some activities to take place. For other activities such
as music tuition or residential visits, parents are charged. The school has a
Charging and Remission Policy which parents are welcome to view on request
from the school office.

Clubs

We view extra-curricular activities as an important and enriching extension of
children’s education. Here at Holbrook Primary School there is a variety of
lunchtimes and after school clubs. We offer different activities at different times
during the year. Recent clubs have included: netball, football, hockey, music,
drama, choir and chess. Some clubs are run for us by outside professionals, for
instance a professional coaching session is available for different sports once
each week. The professional coaching is an activity children pay for. All other
clubs are free of charge.
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Governors

The governors are responsible for decisions about how the school is run. This is
carried out in partnership with the headteacher, staff and the Local Education
Authority. Governors are representatives of the community, parents, teachers
and non- teaching members of staff.

The governing body meets once a term and copies of the minutes are available
for parents to see at the school. A list of governors is enclosed with this
prospectus.

Parents in School

Parent Teacher Association (PTA)

We have a flourishing Parent Teacher Association that holds regular meetings for
social and fund raising activities. Parents automatically become members of the
PTA when their child is admitted to school.

There is a committee comprised of parents and staff who organise events for the
benefit of the school. The committee is elected in September at the Annual
General Meeting. Projects supported by the PTA include the upgrading of our
ICT suite.

Parent Helpers

The school will be delighted to accept any voluntary help from parents. We have
many parents who help in school during the year. Some help on a regular basis
whilst others help on one-off projects. Parents help in a variety of ways including
with reading, mathematics, library, and school visits. A guide to helping in school
has been produced and is available to all parents who are interested. If you feel
you could help please let us know at the school office. All helpers are subject to
security checks for the safety and protection of pupils.

Newsletter
Each Thursday a copy of the newsletter is sent home using pupil post. It

contains the latest news and alerts you to upcoming events and activities. It also
celebrates the success of our pupils and gives you a flavour of life at school.
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Transferring to Holbrook Primary School

Children who are transferring to Holbrook Primary School from another primary
school are encouraged to visit the school and to meet their new teacher. Class
teachers will ensure that a child joining the school will quickly become familiar
with the school and class routines. A member of the class will be selected to act
as a ‘buddy’ to look after the new pupil for the transition period. Parents are
welcome to contact the school during the first day to ensure their child has
settled in.

Contact Us:

Holbrook Primary School
Holbrook Lane
Trowbridge

Wiltshire

BA14 OPS

Tel: 01225 753708
Fax: 01225 350034

Email admin@holbrook.wilts.sch.uk

www. holbrook.wilts.sch.uk

This prospectus is available in a large print edition or on audio
tape. Contact us if you, or someone you know, would like a
copy in either format.
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Welcome to
our school



